Safety-Agreement for Holding Events and Setting Up Stage

In order to ensure safety of life and property and prevent accidents and non-compliance
from occurring all major event organizers and their contractors are required to sign this
contractor agreement with the hotel. They are required to abide by the rules and
regulations as following:

The event organizers and their contractors shall comply with all relevant Saudi Arabia laws
and regulations as well as policies and procedures of the hotel.

For all major events in the hotel premises, the stage set-up plan, electrical equipment set-
up plan, single line drawing, floor plan, detailed work proposal/installation schedule and
the ceiling hanging load bearing should be sent to the Engineering Department for review in
advance (7days prior to actual event).

The hotel requires the contractors’ employees to bring their own tools and equipment with
them when performing their work. The hotel will not loan any set-up equipment and/or
tools.

Events that do not pass inspection by the fire brigade or the hotel engineering department's
safety inspection can be stopped at any time, and the hotel side can stop performing all
relevant agreements without any compensation paid,

Prior commencement of set up. after conclusion of set up and upon completion of tear
down the hotel, together with the contractor side will perform a site inspection to
determine the physical condition of the set-up site as well as whether there are any
damages caused by the set-up procedures. All remarks are recorded on an Inspection check
list and signed by all parties.

The contractor is to make the suggested improvements during and even after the set up
immediately in order to allow the event to proceed.

The contractor shall stop working at any time unconditionally upon the notice of the hotel until
the rectification in order to continue construction. if there is any questions or concern should
contact the banquet duty manager directly. The hotel team assigned, if they find any potential
hazards during the set up, he has the right to ask the contractor to stop the construction until
the rectification.

The Event Organizer or Contractor(s) is to pay a deposit according to set up requirements of
minimum SAR 10,000 and up to 10% of the event value.

After tear down, Duty Banquet Manager, Duty Engineer, Duty Security officer to walk through
with the Event Organizer/Contractor(s) again for any damages. Once confirmed that there are
no damages to

the Hotel Property/Facilities and all garbage are cleared from banquet area as well as the
loading dock by contractor, Duty Banquet Manager will then sign on the deposit receipt to allow
the deposit refund.

Deposit refund will only be processed during the following working week.

Prior to the commencement of the set-up, all contractors/workers entering the hotel
premises must register with hotel Security Office. All workers must present their ID Cards or
Temporary Residence Permits, Employee Cards and any other valid certificate, the Receipt of
Event Setup Deposit, and this Contractors Agreement, in person to the hotel Security Office to
apply for their "Temporary Pass".

The temporary pass card is not transferable. Loss of the Pass would be subjected to a
replacement charge of SAR 100 per pass.
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The temporary pass is to be always worn in a visible fashion.
Worker with no workers permit is subject to being evicted from the premises and a fine of SAR
100 is to be deducted from the set-up deposit.

All equipment and materials must be taken into the hotel only from LG Loading Bay. For non-
compliance, a fined of SAR 5000 should be imposed per incident and will be deducted from
the set-up deposit.

The hotel security team will take inventory of all items being brought in and record on an
inventory list.

The Event Organizer and Contractor(s) is to give a detailed list of inventories for all items
brought into the hotel, specifying number and content of boxes delivered. Both Event
Organizer and Contractor(s) and security are to sign this inventory list after security has
checked the accuracy.

The inventory is to be kept in security to be verified upon the supplier leaving the premises
after the event.

The Event Organizer and Contractor(s) can only take items off premise that are noted as his
property on mentioned inventory or for which he has a valid and signed gate pass from the
hotel. Security should provide sticker with hotel logo.

After construction is finished, the workers must obtain gate pass with Dept. Head's signature
from banquet operations department and present to hotel Security Office for all equipment and
materials (inventory list attached) they wish to take away from the hotel premises. All loading
and unloading shall be done only at Loading Bay. For non-compliance, a fined of SAR 5000
shall be imposed per incident and will be deducted from the set-up deposit.

All contractors/workers shall take Service Elevator and are not allowed to take guest
elevators or make use of guest facilities. For non-compliance, a fined of SAR 500 shall be
imposed.

In the hotel premises (regardless the area is carpeted or marble surface), contractor(s) must lay
a protection sheet (minimum of 5 mm thickness). The Protection sheet also must be laid at
areas where contractor will be carrying out preparation works and at areas where heavy objects
(weighing more than 45kg) will be displayed. All protection work must be done before the
commencement of any set up. Contractor(s) must supply own protection sheets. Contractor(s)
who fail to abide by this practice shall be fined SAR 10000. Set up company team should not use
the hotel staff facilities.

Event Organizer and Contractor(s) shall adhere to the given timing or schedule when doing set
up and teardown_ In the event when teardown exceeds the scheduled time an extension fee will
be imposed.

In the event of the function space being not occupied by a following event/set up, the extension
fee imposed shall be one full day rental fee of said function space.

In the event that the function space is occupied by a following event or set up for a following
event, the extension fee shall be a minimum of one day rental plus the damages incurred by
delaying the following event. The hotel reserved the right to re-evaluate the extension fee in
case of delay longer than 6 hours.
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All contractors/workers are required to make use of assigned restrooms if & when necessary.
Using of
guest restrooms are prohibited. For non-compliance, a fined of SAR 200 per worker shall be
imposed.

All contractors/workers are to be reasonably dressed and have appropriate footwear at all
times while on-site and are not to engage in loud, coarse, or abusive language, spitting,
littering, smoking, gambling, fighting, and sleeping. Any contractor's employees must wear
"Visitor' badge. For noncompliance, a fine of SAR 500 shall be imposed.

No contractors/workers are allowed to take any items belonging to the hotel out of the hotel. For non-
compliance, the contractors should return the items and a fine of SAR 1000 shall be imposed. Those
who committed the offence will be referred to the relevant parties for further action. If the fine is
insufficient to offset the loss of hotel, the contractors shall compensate for the actual loss of hotel.

Contractors/workers are not allowed to take or eat anything that belongs to the Hotel and Its guests. If
caught, a fine of SAR 1000 per worker shall be imposed. If the fine is Insufficient to offset the loss of
hotel, the contractors shall compensate for the actual loss of hotel.

Strictly no outside food and alcohol to be consumed in the working areas and other hotel premises at
all times. For non-compliance, a fine of SAR 500 per worker shall be imposed.

The contractor's employees are not allowed to loiter around. The contractor's employees can only take
meal and beverage at designated area at back of house.

After consumption, the employees must clear the table and send the rubbish to designated area and
keep tidy at the back of house.

The contractor's employees are not allowed to use the hotel facilities to relax or take entertainments in
any way.

Use of hotel furniture or any type of hotel property is also strictly prohibited.

Contractors/workers are not allowed to loiter out of allocated working area at any times. During event
operations period, contractors/workers are not allowed to loiter at the back of the house area, unless
permission is granted from the duty banquet personnel of that event. if caught, a fine of SAR 500 per
worker shall be imposed.

After setting-up work is completed, contractors/workers should leave the hotel premises and return
the temporary pass back to the hotel Security Office immediately. For non-compliance, a fine of SAR 500
per worker shall be imposed.

Tempering with hotel equipment such as the hotel fire protection equipment is strictly prohibited. For
non-compliance, a fine of SAR 5000 shall be imposed. If necessary, legal action will be taken by the
hotel.

Contractors/workers must abide by the Hotel Fire, Life & Safety regulation. During event set-up, the
contractor's employees shall strictly adhere to all hotel's fire and safety standards at all times.
Smoking in the hotel is strictly prohibited. The contractor shall engage only qualified staff in any
prescribed occupation.

Contractors/workers must apply for 'Hot Work Permit' from Engineering Department and have prior
approval by Director of Engineering and the Security Department commencing work.

“Hot Work Permit” is only valid for one day. Any operation that violates the rule shall be stopped
immediately. For non-compliance, a fine of SAR 3000 shall be imposed.

It is prohibited to set off fireworks, firecrackers, flammable color stream spray or confetti etc. in the
hotel premises. For non-compliance, a fine of SAR 10000 shall be imposed.
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Contractors are prohibited to use wax candles with flames in our hotel. When the use of candles is
requested, in particular for functions and weddings, approval must be sought from the Hotel
management upon application. For non-compliance, a fine of SAR 5000 shall be imposed.

All the materials should be non-combustible or fire retardant. Combustible materials should be
treated with fire retardant. For non-compliance, a fine of SAR 5000 shall be imposed.

The stage should not obstruct the exits around the area or blocking the exits from view. Around the
stage a passage free from obstructions or debris is to be maintained which not less than 1.5 meters
wide. The back corridor of the stage should be no less than 1.5 meters in width. No bulk load, storing
of materials or boxes is allowed in the corridor. For non-compliance, a fine of SAR 5000 shall be
imposed.

All construction materials, boxes, trolleys, and debris are not allowed to obstruct the exits and passages
or blocking the access to fire protection equipment. And no debris is allowed to be stored beneath the
firefighting blanket. For non-compliance, a fine of SAR 5000 shall be imposed.

All construction materials, boxes, trolleys, and debris are not allowed to be stored behind the stage, not
back of the house and in the conference room. For non-compliance, a fine of SAR 5000 should be
imposed.

For any event that requires smoke effect, the Engineering Department, the Security Department and

Banquet manager should be informed at least 1 day in advance and approval must be granted before it
can be carried out. For non-compliance, a fine of SAR 3000 shall be imposed.

Stage lighting installations should be in compliance with all regulations. The metal stands should have
stable base. Spotlights should have safety films and safety chains to prevent them from falling. Stage
lights should maintain a distance of 50cm from any flammable object for non-compliance, a fine of SAR
5000 shall be imposed.

The contractors’ employees shall obey the power supply application and operation procedure. PSGH
Ballroom can supply 3-phase total 300Amps temporary power (Supply from four individual loops for
connection); Omsiat Ballroom can supply 3-phase 60A temporary power. Temporary power supply
permit is required, and contractors should apply to hotel Engineering Department in advance (1 week

prior to actual event). Contractors must submit their electrician license to Hotel's Engineer before
proceeding with the setup. Work is not permitted without required electrician license. All electrical
installations should comply with local codes and regulations. For non-compliance, a fine of SAR 10000
shall be imposed.

It is prohibited to use the sockets/plug in one loop for the equipment which has more than 1,000W. For
non-compliance, a fine of SAR 5000 shall be imposed. And contractors/workers should renovate the
damaged circuit or equipment immediately.

Cables should not be lying on the carpet without proper cable management or insulation boards. Door
ramp should be provided.

Make sure all cables and wires are set stable. All cables and wires must be properly taped down with
proper black tape as per hotel standard. Cables for temporary power supply should not block exits. No
overloading is allowed and for 3-phase power supply, loading on the 3 phases should be balanced.
Temporary power should have a leakage protection device. All the contractors' cables must match the
equipment used. No broken cables are allowed. For non-compliance, a fine of SAR 10000 shall be
imposed.

Event set-up by contractor's employees shall not Interfere with hotel operations in any manner. No
changes to the hotel's structural infrastructure may be changed in any way, shape, manner, or form.

All tools should be in good working condition. It is prohibited to use damaged or mal-functioning
electrical tools and connectors. For non-compliance, a fine of SAR 5000 shall be imposed.
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Contractor/workers must get permission from engineering staff if they need to make use of hotel
equipment or systems. For non-compliance, a fine of SAR 5000 shall be imposed or in serious
consequences, will be subject to legal action.

No painting in the hotel guest area is allowed. The contractor shall not take any paint inside unless
getting approval from the hotel in advance. It is strictly prohibited to bring in any paint and backdrop
cloth with strong smell. For non-compliance, repair work is chargeable to the contractors and a fine of
SAR 5000 shall be imposed.

No sawing and cutting of any materials are allowed in the hotel guest area at all times. For non-
compliance, a fine of SAR 3000 shall be imposed. Only ENG and SEC can provide exception.

It is prohibited to use varied compression gas, electrical oven, gas lighting and any heat equipment
and/or allow then to lie on the carpet. For non-compliance, a fine of SAR 5000 shall be imposed and the
items will be confiscated by the hotel immediately.

No gluing, drilling, stapling, and nailing are allowed on any of the hotel surfaces. Any aspect or the hotel
floor, walls, doors, marble ground, carpet, wails, and doors prohibit any changes, damages or alteration
in any manner, way, shape or form by the contractor's employees. For non-compliance, a fine of SAR
5000 shall be imposed and any damages incurred will be charged to the contractors.

For work above 2m high from floor, proper work platform is to be used. Safety belts and safety helmet
are to be worn on property whenever required. For non-compliance, a fine of SAR 5000 shall be
imposed. A disclaimer needs to be signed for any overhead construction.

The contractors’ employees shall be equipped with safety facilities such as safety caps, safety belts.
Clips and ladders when doing the Ceiling decorations, the hotel does not offer afore mentioned or any
other type of tools or equipment to the outside contractor workers for any reasons, Hotel should not
be responsible for any incidents that arise from the overhead construction.

For using the lilting platform, the contactor is to inform the hotel 3 days in advance. Only one person
can be present on the platform at any given time and no loading is allowed.

There can be no rigging in the event room ceilings as the load bearing structures do not allow for
additional weight. No hanging decoration is allowed on the ceiling of other function rooms. The
contractor's employees shall provide the detailed weight plan of each point in the areas for the hotel
permission before starting the construction. There Is no free-standing truss system to be set up inside
room; please consult your sales before submitting your design if you have any questions. A disclaimer
needs to be signed for any overhead construction.

Ceiling decorations required by organizer shall not exceed a certain weight to be decided by ENG
manager-in-charge and shall not interfere with any of structural aspects of the hotel ceiling (no nails or
adhesives or tapes are to be used on wails or ceilings or pillars or structures of any kind) in any way,
shape, form, or manner.

Any setup backdrop should be dry in advance and the smell is diluted. Otherwise, hotel reserves the
right to immediately order the contractor to stop construction. If the smell affects other customers.
hotel reserves the right to further claim.

After setting up and/or installation, contractors/workers must tidy up/vacuum the working area and all
solid waste should be properly handled, stored, and disposed of site by the concerned contractor(s).

21/10/2023 Page 5 of 16



And remained materials should be put into the box where the banquet staff designated. For
noncompliance, a fine of SAR 5000 shall be Imposed.

In event of a small fire, the hotel should be alerted first by calling the emergency extension number
3333. The caller should report his/her own name, location of the fire. Alternatively, he/she must use
the break-glass alarm to raise the fire alarm.

Should a fire happen in its incipient stage, efforts should be made to put out the fire by proper
firefighting equipment.

When the evacuation order has been issued through Emergency Public Address System, use the fire
escape staircase instead of the lifts or escalators. Then proceed to the hotel assembling venue, the
driveway of hotel.

Should any accident happen, as a result of violation of Safety and Security Regulation, all parties
concerned shall be notified. Any and all major incidents will be reported for further follow up. The party
concerned should compensate for all the loss resulted from the accident.

All contractors should observe the Hotel's Environmental Policy and endeavour to comply with its
requirements.

All contractors should comply with the relevant legislative a regulatory requirements and relevant
requirements of the Hotel's EMS.

While working on site, all contractors are required to ensure that all chemicals (e.g., Paints, thinner,
detergent, lubricating oil. etc.) and chemical waste should be properly stored and handled with care to
avoid spillage. In case of spillage, the contractors should inform the Hotel's relevant personal
immediately for appropriate clean-up action. Chemical waste should not be disposed within the hotel
and should dispose by a licensed contractor.

The discharge of any chemicals and chemical waste into the floor drains is prohibited.

All noisy work should only be carried out between 10:00am to 08:00pm and the noise level must be
kept below 70db. Quiet equipment (e.g., Silencer, acoustic lining, etc.) and operation process should be
used where practicable. No large-scale power (bigger than 130KW) tools of any kind are allowed for use
in preparation for event set-up. Any vehicles with wheels that transport facilities are banned to move
onto the carpet of the hotel. Also, all noisy work should be approved by Banquet Department In
advance. Please consult contact manager-in-charge If there are any concerns or questions regarding
event set-up.

Pay cautious attention on the consumption of water and electricity.

Storage area of equipment and contractor's employees' gathering points shall be approved by hotel
and hotel retains the rights to make any changes necessary in that regard.

Before the contractor workers move in to set up, Room Condition Sheet is required to filled out in
advance to highlight existing damages on the moving route and setup area. At the end of work, the
contractor workers shall check over the moving route, the event room and facilities accompanied by a
banquet manager. The deposit will be refunded if there is no any damage, stains or property missing.
The contractor is responsible for any and all damages incurred by the employees.

The event organizer/guest/contractor should appoint a representative who will be on site and take
charge of the safety matter during the setup/installation. Upon signing the agreement, event
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organizer/guest/contractor agrees to be abided by the above regulations and accept Inspections and
supervision of the Hotel Security Department and Engineering Department If violations should occur.
the event organizer will be responsible and liable for all consequences and legal responsibilities. The
hotel can impose penalty to the violators as appropriate, including stopping the setup/installation and
the event.

The manager of the contractor shall acknowledge the employees clear on all rules and regulations. this
SETUP policy, work schedules, roster of workers, and individual roles, responsibilities working area and
gathering points. No lounge is agreed. No misconduct during the setup. Any such misconduct will be
photographed and penalized by cash according to the penalty charge list attached due to lack of
detailed explanation.

For non-compliance by contractors, the fine which has been indicated in this agreement shall be
imposed. Also, if the fine is insufficient to offset the loss of hotel, the contractors than compensate for
the actual loss of hotel.

If the contractors breach the agreement, for the consequences of breaching contract, the contractor
shall take the joint liabilities. If any property loss or personal injury occurs during the performance of
contract under contractors, contractors must assume compensation liability. Unless the damage can be
proofed that is not caused by the contractors. Contractors must undertake joint liability for the
damage.

All original Catering set-up policies will be passed to the event organizer and the contractor
representative manager to be signed. dated and chopped by all parties, which need to be delivered and
kept in hotel security for hotel records at least 3 working days prior to the contractor workers move in.
No Changes of the terms and conditions of the policies shall be allowed without the prior consents of
the hotel. The hotel reserves the rights to change Catering set-up policies at any time at their discretion
for any reason.

This agreement is made in 3 copies. One copy each will be given to the Event
Organizer/Guest/Contractor, the Hotel Security Department, and the hotel Engineering Department. All
pages of this agreement shall be signed as an important supplement of the contract.

Upon signing this agreement, it is deemed that all the items stated in this agreement were read and
understood by the Event Organizer's and the Contractors. Any violation to any of the items stated in
this agreement, the hotel has the right to penalize or fine in accordance with the terms of this
agreement.

Insurance

Insurance

"'The vendor agrees and confirms that is has already obtained all necessary insurance policies
covering its liability arising from/against third parties, its services, its scope of work, its employees,
and any negligence as a result of the scope of work under the contract. For the avoidance of doubt,
third parties’ definition includes customers, clients, hotel and/or its employees, hotel's contractors
and/or any person acting on the hotel’s behalf or based on the hotel’s instruction, neighbours and
any other entity or individual suffering from any kind of loss or damage (financial or otherwise)
caused by the work, act, or provision of service by the vendor’'.
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Appendix Il

BEO:

Walk Through Checklist Before Set Up

Event:

Area

Comment

Foyer and
entrance main

Water fountain

Carpets

Marble zones

Entrance Door

Misc

PSGH/Omsiat

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Najd

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Yanbou

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Royal Diwan

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Royal Majlis

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Royal entrance

Carpets

Elevator

Ceiling
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)

A

N/

Marble Stones

Walls
Misc
Walks / corridors
Floor
Back areas
Doors
Misc
Signature Confirmation Date: Time:
BQT: HK: SEC: ENG:
Signature Confirmation Date: Time:
Vendor:

Appendix Il

BEO:

Walk Through Checklist After event.

Event:

Area

Comment

Foyer and
entrance main

Water fountain

Carpets

Marble zones

Entrance Door

Misc

PSGH/Omsiat

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Najd

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Yanbou

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Royal Diwan

Carpets

Walks / corridors

Ceiling
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I /

Marble Stones

Walls

Misc

Royal Majlis

Carpets

Walks / corridors

Ceiling

Marble Stones

Walls

Misc

Royal entrance

Carpets

Elevator

Ceiling

Marble Stones

Walls

Misc

Back areas

Walks / corridors

Floor

Doors

Misc

Signature Confirmation

Date:
BQT:

HK:

Time:
SEC:

ENG:

Signature

Confirmation

Date:
Vendor:

Time:

Company

Person In-Charge
Designation/Position
Contact Number

Signature
Company Stamp Here

Sales

Event Manager

Contact Number
Event(s) Venue
No Of Attendees
Day/Date

Time

Signature
Company Stamp Here

Hotel Security
Contact Number
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